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™
/__ M.E. Kapaces

«11» nexabpst 2018 r.

Iono:xenue o 3amuTe
NEepPCOHANbHBIX JaHHBIX Pa0OTHHKOB

I. O6mue nonoxenus.

1.1. Hacrosmee ITonokenne paspaGoTaHo Ans obecieueHust THYHOM 6e30macHOCTH paboTHHKOB, 3a-
IIMTEl KX TIEPCOHANBHBIX TaHHBIX ¥ KOHCTHTYIMOHHBIX 11paB paboTHHKOB AO « TEXHO®OPMy,

1.2. Hacrosmee ITonoxkenwne paspaGotaHo Ha ocHosanuu KomcrTuTymmu Poccuifckoit Denepariu,
Tpynosoro komexca Poccuiickoit Pepepaunn, ®enepansroro 3axona «O6 HHbOpMaIu, uHGopMa-
LHOHHBIX TEXHOJNOTUAX ¥ 3aluTe HHpopMarmu» Ne 149-D3 ot 27.07.2006 r. u DemepanbHOro 3aKo-
Ha «O nepcoHanbHBIX qaHHBX» Ne 152-P3 ot 27.07.2006 T,

1.3. Hacrosmee ITonoxenue onpe/ieNser mopsmok paboTs (morydenus, o6paboTKH, HCIOTB30BAHH,
XPaHEHHA | T.J1.) C [EPCOHATBHBIMH TAHHEIME PabOTHHKOB ¥ TapaHTHH KOH(GHACHIHAIBHOCTH CBele-
HHH, IPEIOCTABIEHHBIX PaGOTHHKOM paboToaaTelIo.

1.4. IlepconanbHble TaHHEIE OTHOCSTCS K KATETOPHH KOHGHISHIHATEHON undopmanuu. Cop, xpa-
HCHHC, HCIIOJIb30BAHHE H PAaCNpOCTpaHCHHe HH(OPMAIUM O YacTHOM KH3HH paGoTHHKA 6e3 ero
IIHCEMEHHOT'O COIJIacHs He JOMyCKaloTCs.

1.5. IOpumuueckne u (HH3HYECKHE JIUIA, B COOTBETCTBHH CO CBOMMH IOTHOMOUHSMHE BIIaJICIOIIHE
HH(pOpMaLKeR O rpak/IaHax, MOTYIAlONHe W HCTIOB3YIONIHE €€, HECYT OTBETCTBEHHOCTD B COOTBET-
CTBHH C 3aKOHOZATENLCTBOM Poccmiickoit enepanuy 3a HapyIIeHHe peKUMa 3aIMTEL, 06paboTKA 1

TIOPsIIKA MCIIOMB30BAHMS 3TOH HHpOpMAIIHH.

II. ITonsiTHe MEPCOHANBLHBIX TaHHBIX PaGOTHHKA H HX COCTAB.
2.1. TlepconansHEIC JaHHBIE PAGOTHHKA - JTFOGAs MH(pOpMAaIHs, OTHOCSIIAICS K IIPAMO MIIH KOCBEHHO

OIPEICICHHOMY, UIH OTIPEIeIIeMOMY (QH3MIEeCKOMY UL (CyOBEKTY MepCOHATBHEX TaHHBIX) HEOG-
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XonuMasl pabOTONATENIO B CBSA3H C TPYAOBBIMH OTHOIIEHUAMH HITH NOIYYCHHAS Ha OCHOBAHHH ITHCh-
MEHHOTO coryiacus paboTHHKA.

2.2. Bee mana, noctynaromre Ha pa6oty B8 AO « TEXHO®OPM» o IPeaOoCTaBICHHs paboTonaTENO
[IEpCOHANBHEIX IAHHBIX, COCTABIIAIOT Pacmicky-cornacue Ha moIydeHue # 06paboTKy IepCOHATBHEIX
AanHBIX cOTPYNHHKOB AQ « TEXHODOPM» (IIpunoxkenue 1).

2.3. B cootsetcTBuE ¢ TpynoseiM KomekcoM Poccuiickoit Oenepalliy, TOKaTbHBIMA HOPMATHBHEIMU
aktaMi AO « TEXHO®OPM» muuo, nocTymnaomee Ha pabory, npenbaBgeT paGoTONATENO CIEmy-
FOIHE OKYMEHTEI, COJEPKaIIHe €0 MEPCOHAIBHEIE TaHHEIE:

[1acTOpT MIIM HHOH JOKYMEHT, yIOCTOBEPSIOIUH JINYHOCTD, COMEPIKAIIHI CBEIEHHS O NIaCIIOPTHEIX
JIAHHBIX pabOTHHKA, CBEACHUS O MECTE PETHCTPALHH (MECTE KHTEILCTBA), CBEICHHS O CeMEHHOM MO-
TIOKEHUH;

TPYAOBYIO KHHIKKY, CONEPXAILYIO JAHHBIE O TPYIOBOH JeATENBHOCTH pabOTHHKA,

CTPaxoBOE CBHICTEIBCTBO TOCYAaPCTBEHHOrO MEHCHOHHOIO CTPaXOBaHUSA, COMAEPIKAINEE CBEIEHHS O
HOMEDE U CEPUH CTPAXOBOTO CBHIETENLCTRA,

AOKYMCHTEI BOMHCKOTO y4eTa, CONEpiKallHe CBEICHHS O BOMHCKOM y4eTe BOEHHOOGS3aHHBIX M JIHII,
TIOJUICXKANINX [IPH3BIBY HAa BOCHHYIO CIIykOY;

JIOKyMEHT 06 06pa3oBaHuH, O KBATHOHKALMK MM O HATMYUH CIEHMATLHEX 3HAHHH WA CIICIHANb-
HO¥ TOJrOTOBKH, COEP/KAIHiT CBe/IeHus 06 06pa3oBaHHH, npodeccum;

PeKOMEHIATENbHbIE MHchMa (110 TpeboBanuio ['enepamproro mpextopa AO « TEXHO®OPM»).

2.4, CocTaB nepcOHaBHEIX JAHHBIX PabOTHHKA:

aHKeTa;
aBToOHOrpadus;

CBEJICHUSA U KOIIHH JJOKYMEHTOB 00 06pa3oBaHuu;
CBEIIEHHs O TPYJOBOM H OOINEM CTaXKeE;

CBEJICHHS O IIPEIBIAYIIEM MeCTe paboTEL;
CBEJICHHS O COCTABE CEMbBH;

IIaCIIOPTHEIE JaHHEIE;

CBEJIEHHS O BOMHCKOM Y4ETE;

CBeeHH s 0 3apabOTHOM IIaTe COTPYAHHUKA;
CBEJIEHHS O COLMAIBHBIX JIBIOTAX;
CIIELHAIEHOCT;

3aHHUMaeMast JOJKHOCTE;

HaJTHYHE CYIUMOCTE;

aJipec MecTa XUTEECTRA;
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JOMamHuH TelieoH;

MECTO pabOThI UM y4eOk! 1ISHOB CEMbH U POICTBEHHHKOR;

COACPIKAHHE TPYZOBOTO IOTOBOPA;

COICpKaHue NEKIapaliH, [I0AaBaAEMOM B HATIOTOBYHO HHCIIEKIIHIO;

TOJUTHHHUKH H KOITHH MPHKA30B 110 ITYHOMY COCTABY;

JIMYHBIE IeNIa B TPYHAOBBIE KHHXKKH COTPYAHUKOB,

JIUYHBIE KAPTOYKH paboTHHUKOB T-2;

OCHOBaHHS K [IPHKA3aM I10 JITTHOMY COCTaBY;

AcIa, COACPXKAIINC MATEPHAIIEL I10 MOBBIICHHIO KBATHOUKAINH | IIEPEIOATOTORKE

COTPYIHMKOB, UX aTTECTALIHH;

CITy>KeOHBIE paccIeI0BaHHS;

KOITMH OTYETOB, HANPABIIAEMBIE B OPraHEl CTATHCTHKH,

Pe3yNbTaThl METHIMHCKOTO 0OC/IE0BAHHS HA IPEAMET FOAHOCTH K OCYIIECTBICHHIO TPYIOBEIX 00s-
3aHHOCTEH;

ororpadum 1 HHEIE CBE/ICHMS, OTHOCAIMECS K IEPCOHAIBHBIM JAHHEIM paboTHHKa.

Ecnu 110 COBOKYMTHOCTH CBEICHHH OIpEAETHT: HX NPHHALIEKHOCTD KOHKPETHOMY CyOBEKTY HEBO3-

MOXHO, TO JaHHBIC CBEACHHSA HE OTHOCSTCS K IIEPCOHAIBLHBIM JaHHEIM.
2.5. JlaHHBIC NOKYMEHTBI ABIAIOTCH KOHGbUACHIMATBHEIMH, XOTS, YIATBIBAS MX MACCOBOCTE H €AMHOE
MeCTO 00pabOTKH M XPaHEHH:, COOTBETCTBYIOMMI TP OrpAaHHYEHHsS HA HUX He CTABHTCHA. PeskiM
KOHGHICHIMATbHOCTH NEPCOHATLHBIX JAHHBIX CHHMAETCS B Cryqasx o0e3MMYMBAHMS MM IO HCTe-
YCHHH 75-JIETHETO CPOKA XPaHEHHs!, €CIIH HHOE He ONPEEIICHO 3aKOHOM.

2.6. Ornacka yKa3aHHBIX CBE/ICHHI MOXET IPHBECTH KaK K PasIVIAlIeHHIO COBCTBEHHO IIEPCOHATIBHBIX
laHHBIX, TaK ¥ IPHIHHEHHIO paboTHHKAM, a Takke AO « TEXHO®OPM» mopansroro, MaTepHuab-
HOTr'0 ¥ HHOTO yiiepba.

2.7. O6paboTka HmepCOHANBHBIX JAHHBIX PabOTHHKA — JTO60E NeHCTBHE (Omepanya) WM COBOKYII-
HOCTB NCHCTBHH (ONepaiii), COBEPIIAEMBIX C HCIIONB30BAHAEM CPEJICTB ABTOMATH3AIIY MK Ge3 He-
TOJIb30BAHUS TAKHX CPEICTB C IEPCOHATBHEIMH NaHHBIMH, BKITIOUas: cOOp, 3aHCh, CHCTEMATH3ALMIIO,
HAKOIIICHHE, XpaHCHHE, YTOUHEHHE (0GHOBICHHE, U3MEHEHNE), H3BIEUEHHE, HCIOML30BAHHE, nepe-
nady (pacIipoCTpaHEHHeE, [IPeNIoCTaBIeHHe, noctyi), obe3nnIuBanue, GIOKAPOBAHHE, yoaJleHue, yHH-

HTOXKCHHE IICPCOHANIBHBIX JaHHEIX,

IIL. O6si3anHOCTH H IpaBa padoToxares.
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3.1. B nensax obecredyenus npas u cBoBoj uenoBeKa u TPaKJaHMHA PAbOTONATENb H €0 IPEICTABH-
TeMu mpH 06paboTKe NEPCOHATBHEIX JaHHBIX PAGOTHHKA 0GSM3aHBI COBMONATH cremyromue obmiue
TpeOoBaHHs:

3.1.1. O6paboTka mepcoHAIbHBIX JaHHBIX PAGOTHHKA MOKET OCYIIECTBIATHCS HCKJIFOUHTENBHO B IIe-
nAX obecredenus cobMmoNeH s 3aKOHOB M HHBIX HOPMATHBHEIX TIPABOBEIX AKTOB, COmeicTBHSA paboT-
HHUKaM B TPYIOyCTPOHCTBE, O0y4eHHS B IPOIBIIKEHHUS TI0 CIyXkGe, 00ecrieqeHns TIHON Ge30macHo-
CTH pabOTHHKOB, KOHTPOJIS KOJMYECTBA M KAYECTBA BHITONHAESMOMH paboThl, o6eceueHus COXpaHHO-
CTH MMYIIICCTBA, ONPENC/ICHHS OYEPENHOCTH NPENOCTABIEHHUS €XKETONHOTO OTIYCKA, YCTAHORJIEHHS
pasmepa 3apaboTHOH TIATEL;

3.1.2. IlepconasbHEIE JaHHbIE PAGOTHHKA CIEIyeT TI0JTy4ath y Hero camoro. [IpencraBurens paboTo-
AaTeiid, OTBETCTBCHHBIH 32 BEICHHE KafpOBOIO AE€ONPOM3BOICTBA, IPHHAMAET OT JIHIIA, TIOCTYTIat0-
LIero Ha paboTy CBELCHHS, CONEPIKAIINE IIePCOHANBHEIE JaHHEE PaGOTHUKA, IPOBEPSET MOMHOTY HX
SallOJIHCHHUS U IPABUIIEHOCTE B COOTBETCTBHH C IIPE/IOCTABIECHHBIMH JTHIHBIME TOKYMEHTAMI.

3.1.3. Eciu mepcoHasbHEIe JaHHbIe pabOTHHKA BO3MOKHO TIOJTy4HTE TOIBKO Y TPETHEH CTOPOHEI, TO
pabOTHHK NOTDKEH OBITE yBELOMIIEH 06 5TOM 3apaHee U OT HETo JOIDKHO GEITH MIOJIY9eHO ITHCEMEHHOE
cornacue. Paborozatens nomkeH coOGWUTE PaGOTHHKY O LeNsX, IIPEJINOIaraeMblX HCTOYHHKAX H
crocobax MOJNydeHHs IePCOHANBHBIX JAHHEIX, 4 TAKXKE O TOCIEICTBHSIX OTKasa paboTHHKa 1aTh
IIUCbMEHHOE COIIacHe Ha UX MOIyIEHHE,

3.1.4. Tlpu onpeneneHnn 06beMa U CONEPIKAHHAS o0pabaThIBaeMBIX IIEPCOHANBHBIX TAHHEIX PaGOTHH-
Ka paboTozaTeNb TO/KEH PyKOBOACTBOBaThcs KoHCTHTyImel Poccuiickoi @eneparyu, TpymoBEIM
KoziexkcoM Poceniickolt ®enepaunn i HHEIMU enepaTbHEMH 3aKOHAMH;

3.1.5. PaboTonarens He UMeeT paBa IOTyYaTh U 00pabaThIBaTh EPCOHATBHEIE JAHHEIE paboTHHKA O
€TO NOJMTHICCKHX, PEIMIMO3HEIX U HHBIX YOCKICHHAX M YacTHOW XW3HH. B ciyuasx, Herocpea-
CTBCHHO CBA3AHHBIX C BOIIPOCAMH TPYAOBBIX OTHOUISHHH, B COOTBETCTBHH CO CTaThbeit 24 Koncruty-
1y Pocenitckolt @enepamnun paGoTofaTelh BIpaBe MONYIaTh U 00pabaTkIBaTh JaHHLIE O YACTHOM
KM3HH PaOOTHHKA TOJBKO C €r0 MHCBMEHHOTO COTIIACHS,

3.1.6. PaboTtonarens He HMeET IIpaBa MOTyYaTh | obpabaTeIBaTh MepCOHABHEIE TaHHEIe paGOTHHKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOhEIHHEHUAX WIH €T0 MPODCOI3HOIH IEeATEIBHOCTH, 33 HCKITFOUCHH-

€M CJTy4aeB, [IPeIyCMOTPEHHEIX (elepanbHBIM 3aKOHOM;
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3.1.7. Tlpx NpHHATHH pellenuif, 3aTParHBAIONIHX HHTEPECHl paboTHHKA, paboTOAATENb HE HMEeT Ipa-
Ba OCHOBBLIBATBCS Ha MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MONYYEHHBIX HCKIIOUUTEIBHO B pesymnbTare
MX aBTOMAaTH3UPOBAHHON 06paboTKH HIIH SIEKTPOHHOTO IOy IeHHS;

3.1.8. PaGOTHHKY H MX [pPENCTABHTENH JOKHEI OBITH O3HAKOMIICHEL IO POCIIHCE C JNOKYMEHTAMH
OpTaHH3alHH, YCTAHABINBAIOIIUMH NOPANIOK 00pabOTKH MepCOHANLHBIX JaHHBIX PaGOTHHKOB, a TaK-
Ke 00 UX TIpaBax H 00I3aHHOCTSX B 3TOH 061acTH;

3.1.9. PaGOTHMKH HE JOJDKHBI OTKA3BIBATHCS OT CBOHMX IIPaB HA COXPAHEHHE U 3aMIUTY TaWHEL,

3.1.10. 3amuTa IEPCOHANBHBIX TaHHBIX PABOTHHKA OT HETIPaBOMEPHOI'0 MX HMCIIOJIb30BAHHS H yTPATEI
obecnieynBaeTcst paboTomaTeneM 3a CUeT COBCTBEHHEBIX CPEICTB H B IOPsIKE, ONPENETIEHHOM HACTO-
sumM [TonoxenueM,

3.2. PaGoTomatens HMEET Ipago:

3.2.1. Onpenenars Kpyr AOIDKHOCTHEIX A, JOMYIICHHBIX K CBEICHHSAM, CONEPKAIINM TIEPCOHAB-
HbIe fanHEle paboTHUKOB AQ « TEXHOD®OPM»;

3.2.2. PasrpaHHYHBaTE IOMYCK JODKHOCTHBIX JIHI[ K CBEICHUAM, COOEPIKAIIUM IIEPCOHAJIBHEIE JaH-
HEle pabOTHHKOB.

3.2.3. TIpoBepATH MOUTHHHOCTS IOKYMEHTOB, IPEACTABIEHHBIX pabOTHHKOM B COOTBETCTBHH ¢ Tpy-
JOBEIM KOZIeKCOM Poccuiickoit Dezepaliét W TOCTOBEPHOCTh CBENCHHH, YKA3aHHEIX paboTHHKOM,
CBEPSA TaHHbIE C HMEIOLIUMHCS Y pab0THHKA JOKYMEHTAMH.

3.2.4. Tpebopath OT palOTHHKA NPENOCTABICHHE CBECHHH 06 H3MEHEHHH CBOMX TIePCOHAIBHBIX
JaHHBIX B IBYXHE/IEIbHBIA CPOK,

3.2.5. Pacroprats ¢ paGoOTHHKOM TPyHOBOI AOTOBOD B Cllydae MPEAOCTABIEHHS MOMIONKHBIX TOKY-
MCHTOB HJIH 3aBEIOMO JIOXKHBIX CBEJICHUH IIPH 3aKJIFOYCHHH TPYAOBOTO OTOBOPA B COOTBETCTBHH C II.

11 cr. 81 Tpyzosoro xonekca Poccuiickoit ®eneparun.

IV. IlpaBa u o6s3aHHOCTH PaGoTHHKA B 06/1aCTH 3aIATEI €ro MePCOHAIBHBIX JJAHHBIX.

4.1. PaborHuK 00s3aH:;

4.1.1. Iepenasath paGOTOAATEIO HIIH €I0 TIPEACTABUTENIO IOCTOBEPHBIE, TOKYMEHTHPOBAHHEIE ITEp-
COHAJIbHBIC JIAHHEIC, COCTAB KOTOPEIX yCTaHOBNEH Tpynosemm konexcom Pocenitckoit ®eneparuu.
4.1.2.CBoeBpeMeHHO (B Te4eHHE JBYX HeZlenb) coobmaTs paboTonareno 06 W3MEHEHHH CROMX nep-

COHaITBHBIX NJaHHEIX.
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4.2. PaGoTHHK B mensix o6ecnedeHnst 3ayTE CBOUX IIEPCOHANBHEIX TAHHBIX, XPAHAIMKCS y paboTo-
naTelis, UMEET IIPaBo Ha:

4.2.1. Tomyuenue noIHON HHOOPMALIHIO O CBOMX TIEPCOHANBHEIX TAHHBIX H 00paloTKe 3THX JaHHBIX;
4.2.2. CBoboaHsI GeCIUIaTHEI! JOCTYII K CBOMM IEpCOHANBHBIM NIaHHBIM, BKJIIO9as IPaBO Ha IOJy-
HEHHUE KOTMH JI000H 3ammcH, cofiepxaniell nepcoHalbHbIE JaHHEIC paboTHUKA IO MHCHMEHHOMY 3a-
ABJICHMIO PabOTHHUKA B TPEXAHEBHEIH CPOK, 32 HCKIIOYEHHEM CIIy9aeB, IIPeTyCMOTPEHHEIX 3aKOHOIa-
TenbeTBOM Poccutickoit Qenepanny;

4.2.3. OnpepienieHne CBOMX MPEICTABHTEIEH IS 3AIIHTE] CBOHX NIE€PCOHAIBHBIX JIaHHEIX;

4.2.4. locTyn K OTHOCSIIAMCS K HEMY MEIHIHHCKHM JaHHBIM C IIOMOIIBIO MEIMIHMHCKOrO CIIelHa-
JIMCTA 10 €T0 BHIOOpY;

4.2.5. TpeGoBauusi 06 HCKIIOUECHHH HIIH MCTIPAB/ICHHH HEBEPHBIX, HJIH HEMONHBIX MEPCOHATBHEIX
AGHHEIX, A TAKXKE IAHHBIX, 00paboTaHHbIX ¢ HAapyIIeHHeM TpeGoBaHHi Tpynosoro xomexca Poccuii-
Cko# Qenepanun ¥ HacTosmero [TomoxkeHus:;

4.2.6. IIpu oTkaze paGoTomaTens HCKIIOYHTD HITH HCIIPaBHUTh IIEPCOHAIBHEIE JaHHEIE paGOTHHKA OH
MMEET IIpaBo 3aj4BHTh B MHCBMEHHOH (hopMe paboTOAaTeNO O CBOEM HECOTTIACHH C COOTBETCTBYIO-
1M 0GOCHOBAHHEM TaKOTO HECOTVIAcHS. IlepcoHabHEe TaHmbIe OLIEHOYHOI'0 XapakTepa paboTHHK
HMECT IIPABO NOTOTHATE 3asBICHUEM, BRIPAKAIOIMM ET0 COGCTBEHHYIO TOUKY 3PEHHUS;

4.2.7. TpeGosanme 06 m3Bemenun paboTOLATENEM BCeX JIHII, KOTOPBEIM paHee ObUTH COOOIEeHs! He-
BEPHBIC HITH HENOJHBIC IEPCOHANBHBIE JaHHbBIE PAOOTHHKA, 060 BCeX MPOH3BEAEHHBIX B HUX HCKITIO-
9EHUSX, UCIIPABIICHHUSIX U JOMOIHEHHS,

4.2.8. Obxanosanue B cyne moGbIX HEMpaBOMEPHBIX JEHCTBUH Hiin GesneticTrus paGoTonarens mpu

00paboTKe M 3aIlKTe €ro NepcoHATbHBIX JaHHEIX.

V. CGop, 00paGoTka 1 Xpanenne HepcoHATLHBIX JAHHBIX.

5.1. Ot palOTHHKOR, OTBETCTBEHHEIX 33 XpaHEHHE IIEPCOHAIBHBIX MAHHEIX, 4 TaKke PabOTHHKOB,
BIALCIOIHX TICPCOHANBHBIMA TaHHBIMH B CHITy CBOMX [IOIDKHOCTHEIX OGs3aHHOCTEH, OepyTes 06s3a-
TEBECTBA O HEPAasraleHHH KOHHIEHIMATLHON HHYOPMAIIHY O [epPCOHATBHEIX AHHEX paboTHHKOB
(ITpunoxerne Ne2).

5.2. KomupoBarts ¥ JieNaTh BEIIMCKY MEPCOHATBHEIX AHHEIX pabOTHHKA pa3penIaeTcs HCKITIOUHTE Th-

HO B CITY)KEOHBIX LENAX C IHCBMEHHOTO Pa3PEIICHHs I'enepanproro mupextopa.
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5.3. PyxoBomuTens, paspemarommit JocTyn paboTHHKA K KOH(UIeHIHaTEHOMY JIOKYMEHTY, HECeT
TIEpCOHATLHYIO OTBETCTBEHHOCTE 32 JAHHOE PaspeleHue,

5.4. Kaxnerit paborauk Opranmsanum, MOJTYYarOui 71 paboThl KOHMHICHIHATBHEN JOKYMEHT,
HECET CAMHOMUYHYIO OTBETCTBEHHOCTD 34 COXPAHHOCTE HOCHTENS H KOH(HIEHITHANIEHOCTE HHMOPMa-
ITHH,

5.5. ABTOMaTH3HpOBaHHAs 06paboTKa 1 XPAaHCHHC [IEPCOHATIBHBIX JIaHHBIX pabOTHUKOB OCYIIECTBIIs-
CTCs C UCTIONB30BAHAEM IUTATHBIX TEXHHYECKHX H IIPOrPAMMHEIX CPECTB aBTOMATH3ALHH W BBEIYHC-
JUTELHON (KOMIIBIOTEPHOIT) TEXHHKH, COCTOAIMX HA 06eCIeIeHHH TOJpasAeNeHu i, JOMYIIEHHEIX K
paboTe ¢ mOKyMeHTamH, colepKamuMu ICPCOHANBHBIE NaHHBIE PAOOTHUKOB. ABTOMATH3MPOBAHHAS
00paboTka M XpaHEHHe NOMYCKACTCS TONBKO TOC/E BEIIONHEHHS BCEX OCHOBHBIX MEPOIPHATHH 110
3aIuTe HHQOpMaIHy.

5.6. IloMemeHns, B KOTOPEIX XPaHATCA [IEPCOHATBHBIE AHHELE PabOTHHKOB, TOIDKHEL GBITE 060PYO-
BaHEBI HAJEIKHBIMH 3aMKaMH.

5.7. Ilomemenus B pabodee Bpems [pH OTCYICTBHM B HHX pPabOTHMKOB mozpaszencHuss AQ
«TEXHO®OPM» OIKHEI GBITH 3aKPEITHL

5.8. Ilocne yBobHEHHUS pabOTHHKA B IHYHOE €0 BHOCSTCS COOTBETCTBYIOIIHE JOKYMEHTHI (3asBIIe-
HHC pa0OTHAKA O PaCTOPKEHUH TPYLOBOTO AI0roBopa, KOmus NpHKa3a 06 yBOJIbHEHHR), [€/I0 iepesa-

€TCsd Ha XpaHEHHe.

VI. locTyn K mepcoHanbHbIM JaHHBIM

6.1. TIomHEI JOCTYI K MepCOHANEHBIM TaHHEIM pabOoTHHUKA HMEIOT:

['eHepansHbIit qUpeKTOp;

WcnonnwutepHeli qupekTop;

I"naBHsIi Gyxranrep;

PykoBommrens ciy:x6e! yrpasnenus nepconanom;

Creunanict mo paGoTe ¢ HepCoHANOM;

COTPYAHUKH OyXTalTepuH - K TeM HaHHBIM, KOTODPHIE HEOGXOTUMBI UL BEIIOTHEHHS KOHKPETHBIX
byHKIHI;

PyKOBOIMTENH OTAENOB (HOCTYN K IMYHEIM JAHHEIM TOJBKO COTPYIHHKOB CBOETO OTJENA) [0 COra-

COBaHHIO ¢ ['eHepabHBIM THPEKTOPOM;
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Oduc-mMenenkep (LOCTYN K NACIIOPTHEIM JAHHBIM paboTHHKa /14 3aKa3a GUIETOB TIpH OTIIPABICHHH
paboTHHKA B KOMAHIHPOBKH M A[pEC MECTa KUTEIBCTBA [T OTIPaBKH KOPPECTIOHICHIIHH );
Haganenux obmero otaena (moctym k TIaCIIOPTHEIM NaHHEIM PabOTHHKA 1 0)OPMIEHHS 31eKTPOH-
HOT'O ITPOITYCKa);

Crenmamict no oxpare Tpyaa (ZOCTYT K NMACIIOPTHBIM AAHHEIM IS odopMIIeHHSs TIpOBEICHHS HH-
CTPYKT&XEH, Pe3yNIbTaThl MEJULMHCKOrO OGCIEIOBAHMS Ha MPEAMET TONHOCTH K OCYILECTBIICHHIO
TPYIOBBIX 0043aHHOCTEIH);

caM pabOTHUK, HOCHTENb JaHHbIX.

Jlpyrue paGOTHHKH HMEIOT JOCTYM K IepPCOHAIBHEIM TAHHEM paboTHHKA TOTBKO ¢ MHCEMEHHOTO CO-
rIacus caMoro paboTHUKA, CYOBEKTa NaHHEIX.

6.2. Jlpyrue opraHu3aiuy.

6.2.1. K uuciy smm, [OMyIIeHHBIX K TepCOHATBHBIM JAHHBIM pabOoTHHKA, OTHOCSTCS OpraHU3alHH (1
COOTBETCTBEHHO NOJDKHOCTHBIC JIMUA, NAHHBIX OpPraHH3al|ii), OCYyIIECTBISIONIHE KOHTPOJIBHEIE H
Ha[30pHEIE (DYHKLMH, a TAKKEe APYTHe JIHIA, YCTAHOBIEHHbIE (eneparbHBIMA 3aKOHAMH, B YACTHO-
CTH:

- HHCIICKIAH TPY/Ia (MHCIIEKTOPBI TPy/ia IPaBOBOIO AENApTAMEHTA H JeTapTaMeHTa OXpaHsl Tpyna);

- Ipokyparypa P®;

- IPaBOOXPaHUTEIBHEIE OPraHEl;

- HAJIOrOBBIE HHCIIEKIIHH;

- BOEHKOMATHI,

- OPraHEl, OCYIECTBIIAIONIHE MUTPAIMOHHEIH YIeT HHOCTPAHHEIX IPaXK/IAH,

- opransl ®CC PO;

- opransl [Tencuonnoro douga PO.

BrimeyxasanHble Opransl 1 I0KHOCTHEIE JTAIA HMEIOT JOCTYIl K HHGOPMAITMH TOJIEKO B cepe cBo-
CHf KOMIIETEHIINH B TIOPSIIKE, YCTAHOBICHHOM 3aKOHOIATENBCTBOM PD.

6.2.2. Cenenus o pafoTAIOMEM WM YiKe YBOIECHHOM COTPYIHHKE MOTYT OBITh IIPeAOCTABICHEI Jpy-
rOH OpraHu3allky TONBKO C MHCHMEHHOTO 3aIpoca Ha GiaHke OpraHU3allHK C IPUIOKEHHEM HOTAPH-
anbHO 3aBEPEHHOM KOIMH 3asBJEHHA PabOTHUKA, COMEPHKAIEro COracHe Ha nepenady yKasaHHLIM
LM TaKHX CBEJICHHH, C TIOJIHBIM YKa3aHHEM TOr0 KAaKHE CBE/IEHHS MOTYT GBITE [epenans! Ha OCHO-
BaHHH aHHOIO COTJIACHS.

6.3. POICTBEHHUKH H YIeHE] ceMeit.
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IlepconanbHble faHHBIE COTPYIHHKA MOTYT GBITh IPEIOCTABIIEHE! POACTBEHHAKAM HIH WICHAM €ro
CEMbH TOJIbKO € THCEMEHHOTO PaspelieH s caMoro COTpyAHuKa. B ciryuae pasBona GeBmas cympyra
(Cympyr) MMEROT IpaBo OGPATHTHCS B OPraHM3AIKIO C MHCHMEHHBIM 3aIPOCOM O pasMepe 3apaboTHOM

IIJ1aTEI COTpyAHKKa 6e3 ero cornacus (YTonoBHbIH kKomgeke Poccuiickoit Denepanun).

VIL Ilepenava nmepcoHa/bHbIX JaHABIX pa6oTHHKA

7.1. Ilpu nepenade mepcoHaNbHBIX JAaHHBIX paGOTHHKA PabOTONATENs JOIKEH cobmroaThk clieayro-
mue TpeOOBaHHS:

7.1.1. He coobmathk nepcoHaNbHbIE TaHHbIE PAGOTHHKA TPETheH CTOpoHe 63 MHCEMEHHOTO COTIACHS
paborHuka (pacrucka cyGheKTa NaHHbIX), 32 HCKITIOUEHHEM CIIy9aeB, KOra 5T0 He0OX0IMMO B LENIX
IIPEAYIPEKACHHA YTPO3bl KU3HA ¥ 370POBBIO PAOOTHHKA, & TAKKE B CIIydYasX, YCTAHOBIEHHEIX (exe-
PaTBEHBEIM 3aKOHOM;

7.1.2. He coo6mIaTh nepcoHaIBHBIE JaHHEIE PaGOTHHKA B KOMMEPYECKHX LEIIX 03 ero MACEMEHHOr0
COTJIacHs;

7.1.3. He sanpamuBats HHQOPMAIIHIO O COCTOSHHH 30POBS PAGOTHHKA, 32 HCKIIOUCHHEM TEX CBE-
AICHHH, KOTOPBIEC OTHOCSTCS K BOTPOCY O BO3MOXXHOCTH BEITIONHEHHS PabOTHHKOM TPYHOBOH (PYHK-
L1H;

7.1.4. IlepenasaTh HepcOHANbHbIC NAHHBIE PabOTHHKA MPEICTABUTENSIM pabOTHHKOB B MOPSIKE,
YCTaHOBIEHHOM TDPYHOBBIM KOIEKCOM, M OrPaHHYMBATE 3Ty HH(POPMALHIO TONEKO TEMH TIEPCOHATIB-
HBIMH TaHHEIMH PaOOTHHKaE, KOTOPBIE HEOOXOMMMBI VISl BEIIIOTHEHHNS YKA3aHHBIME IIPEACTABUTEIISIMA
UX QyHKIHI,

7.1.5. Paspemars 10CTYI K IEPCOHANBHBIM JaHHBIM PabOTHHUKOB TOJIBKO CIENHAIBHO YIOTHOMOYEH-
HBIM JIHIaM, TIPH STOM yKa3aHHEIE JIMLA JOIDKHEL UMETh TIPABO MONYIaTh TOJBKO T€ NEPCOHAIBHBIE
MaHHbIe pabOTHHKA, KOTOPIE HEOGXOMMMBI [UIs BEIIIOIHEHHS KOHKPETHBIX (hyHKIIHiL;

7.1.6. IlpemymipeiuTh JIHL, MOJTYYarOIMX IEPCOHAIBHEIC TaHHBIE pabOTHHKA O TOM, YTO 3TH JaHHEIE
MOTYT OBITh HCIIONB30BAHEI JIMIIb B [EJISX, AN KOTOPEIX OHH coo0mieHsl, ¥ TpeboBaTh OT 3THUX JIHI
NOATBEPKIACHHS TOI'0, YTO 3TO IPABHIIO COOIIONEHO.

7.2. JIuna, nomy9aronue nepcoHalbHble IaHHbIe PAGOTHHKA, OBSI3aHEL:

7.2.1. CobmoaTe pPeXHM CEKPETHOCTH (kOHOHOECHIMATBHOCTH). JJaHHOE ONOXKEHHE He pacmpo-
CTPAHACTCs Ha 0OMEH NEePCOHANBHEIME NAHHEIMH PaGOTHHKOB B ITOPSIKE, YCTaHOBJIEHHOM (e/iepalis-

HBIMH 3aKOHaMH,
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7.2.2. BoIoaHATh TpeGOBAaHHUS IPHKA30B, HHCTPYKIMH H MONOXKEHHHN 10 06eCIeYeHHIO COXPaHHOCTH
IIEPCOHANIBHEIX JJaHHBIX pAaOOTHHKOB;

7.2.3. Tlpecexats neHCTBHSA JPYTHX JHLI, KOTOPBIE MOTYT TIPHBECTH K PAsIVIAMIEHHIO TIEPCOHANBHEIX
JaHHBIX pabOTHHKOB,;

7.2.4. He HCTIONB30BATh CBENEHNS O IEPCOHATBHBIX JAHHBIX PaOOTHHKOB IS CBOEH JIMIHOMN IOJIB3bI;
HCIIOJIb30BATh B CBOEH paboTe JHMIb Te NEPCOHANBHEIE JaHHbIE PAGOTHUKOB, KOTOPHIE JEHCTBHTEh-
HO HEOOXOIMMEI JUls MOJNHONEHHOTO BBITOIHEHHS JOJDKHOCTHBIX OBS3aHHOCTEH, IIDH COCTABIIEHUH
AOKYMCHTOB, BK/IIOYAFOIMX TNEPCOHAIBHBIC NaHHBIC PAabOTHHKOB, OrPAHHYIUTHECS MHHHMAIBHBIMH,
JIeMCTBHTENBHO HEOOXOMUMEIMH B JIOKYMEHTE CBEJEHHAMH; ONPENEISTs KOIMYECTRO 9K3EMILISPOB
AIOKYMEHTOB B CTPOIOM COOTBETCTBHH C JECHCTBUTEILHOH CITyxeOHOH HEOOXOMUMOCTEIO B He OMyC-
KaTh PaCCBUIKH MX aJipecaraM, K KOTOPBIM OHH HE HMEIOT OTHOIICHHUS,

7.2.5. Ilpu yxone ¢ paGOTEI HTH BEIXOZE M3 IOMEIIEHHA Ha CPOK Gomee 20 MHHYT JOKYMEHTEI, CO-
AepXKaIme TEPCOHANbHBIC NaHHEIe Pa0OTHUKOB 3alMpaTh B SIIUK paGodyero cTosa; JOKYMEHTHL, Co-
JepKallue NepPCOHaNBHBIE aHHBIE pA0OTHUKOB BO BpeMs paGoThl paclonararh TakK, 4TO0LI HCKITIO-
YHTH BO3MOXKHOCTb O3HAKOMIICHHS C HUMH JPYTHX JIUL, B TOM YHCJIE JIONYIIEHHBIX K IOTO0OHEIM CBe-
ACHHAM, HO HE HMEIOIIMM K HAM NPAMOTO OTHOMICHHS; B CTydae IONBITKHE IIOCTOPOHHHX JIHI[ TIONY-
9UTB CBCACHHS O NEPCOHANBHEIX JAHHBIX PAOOTHHKOB, HEMEIIEHHO COOOIUTE [eHepanrsHOMY mH-
PEKTOpYy.

7.2.6. O6 yrpate unu HelocTade HOKYMEHTOB, COEPKAIIHX TIEPCOHAIBHEIE TAHHEIE pabOTHHKOB He-
MEIUTEHHO co00mars ['eHepansHOMY THPEKTOPY,

7.2.7. OTKa3BIBaTh B IPEJIOCTABICHAH IEPCOHAIBHEIX JIAHHBIX KOMY GBI TO HH GBUTO Ge3 paspeleHns
["eHepanbHOTO IMPEKTOPa HITH YIIOMHOMOYEHHOTO HM JTHIA.

7.3. B cimyuae ecim o, ofpaTHBIEECH ¢ 3aIpocoM, HE YIOIHOMOYEHO (emepanbHEIM 3aKOHOM,
HactoAumM [lonoxenneM, IPyTHMH JIOKaJIbHBIMA HOpMATHBHEIME akTamu AO « TEXHO®OPM» Ha
Oy IeHNE TIEPCOHATBHBIX NAHHEIX paOOTHMKA, MO0 OTCYTCTBYET IHCEMEHHOE cornache pabOTHHKA
Ha TIPE/IOCTABIIEHHE €TO NIEPCOHANBHBIX CBEACHUH, paboTonaTens 00s3aH OTKA3aTh B MPEIOCTABICHHN
NEPCOHANBHEIX JaHHEIX. JIniy, ofpaTuBIeMycs ¢ 3aIpocoM, BELAAETCS MUCEMEHHOE YBEIOMIIEHHE 06

OTKa3€ B MPENOCTAaBIICHHH IEPCOHAIBHBIX JaHHBIX pa6OTHHKOB.

VIIIL 3amuTa nepcoHaJbHBIX JaHHBIX.
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8.1. 3ammTa NEepCOHANBHBIX JAHHBIX MPEICTABIAET COBOMH HKECTKO periaMeHTHPOBAHHEIA TEXHOIOTH-
HECKHH TIPOLECC, MPEeAYNPEKIAIONMA HapyIIeHHe JOCTYITHOCTH, [EJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(HIEHIHATBHOCTH [EPCOHANBHBIX TaHHBIX H, B KOHEYHOM cHeTe, 00eCTeuHBaOIHN JOCTATOYHO
HAZIeKHYIO 6€30MmacHoCTh HHGOPMALHK B TIPOLECCE YIPABICHIECKOH 1 TIPOMU3BOJICTBEHHON JIESTENh-
HOCTH OpraHH3allHH,

8.2. BHyTpenHsq 3ammuTa.

OCHOBHBIM BUHOBHMKOM HECAHKLMOHMPOBAHHOIO OCTYIIA K [ICPCOHATIBHBIM JIaHHBIM SBJISETCS, KAK
TIPaBHJIO, IIEPCOHAN, pabOTarOMHUI ¢ JOKYMEHTAMH 1 6a3aMu JAHHBIX.

Pernmamentanus noctyma nepconana k. KOHGHICHIMATEHBIM CBEIICHUAM, NOKyMEHTaM u Ga3aMm maH-
HBIX BXOMHT B THCJIO OCHOBHBIX HANPaBIeHUH OPTraHM3alMOHHOMN 3aIuTEl HHBOPMAIHH.

JUtsi 3aIMTE ePCOHANBHBIX JAHHBIX PAGOTHHKOB paGoToNaTe b NPHHUMAET CIIEAYIOMIHE MEPHI:
8.2.1. OrpaHWveHHe W PErNaMeHTalus COCTaBa PaGOTHHUKOB, (GyHKIHOHATEHEIE 06A3aHHOCTH KOTO-
PBIX TPeOYIOT KOHHISHIIHABHEIX 3HAHHIA;

8.2.2. Ctporoe usbupatensHoe 1 060CHOBAHHOE PACTIPEAETEHHE JOKYMEHTOB ¥ HHQOPMAIHH MEXKIY
pabotarkamu. TTopsaok paGoTs ¢ HOKyMeHTaMH, CONEPXKAMMH IIEPCOHANIbHBIE JaHHEIE pabOTHHKA,
PErIaMEHTHPOBAH HACTOAIIHM IlomoxkeHueM.

8.2.3. PaumonalpHOe pasMelieHne pabodux MecCT, [IpH KOTOPOM HCKIIOYAIOCh OBl GECKOHTPOILHOE
HCIOJIb30BaHHUE 3alIMIaeMoi HHQOPMALHH.

8.2.4. 3nanue pabOTHHKOM TpeGOBAHHH HOPMATHBHO-METOTHICCKAX JOKYMEHTOB I10 3amuTe HHPOp-
MAallii ¥ COXPAHEHUH TakHBL [l 5TOro co BCeMH pabOTHHKAMH, JONYIIEHHEIMH K [EPCOHATHHEIM
A@HHEIM, TIPOBOJATCA NPH JOIYCKE U EPHOANICCKH COOTBETCTBYIOMIE HHCTPYKTAX H 06ydeHH e,
8.2.5.Hamuame HeoOXOMMMEIX YCIIOBHH, HCKITFOYAIONTHX HECaHKIHOHHPOBAHHEIA JOCTYII B [TOMEII[e-
HHSA UL paboThl ¢ KOHDHAEHIIHATEHEIMH JOKYMEHTaMH 4 0a3aMHu JaHHEBIX.

8.2.6. Ompenenenne U permaMeHTAaIHsI COCTABa PabOTHHUKOB, HMEIOIIMX IIPABO NOCTYTIA (Bxoma) B mo-
MCIICHHE, B KOTOPOM HAaXOAUTCH BRIMUCIHTENIbHAS TEXHUKA. [Iparo KocTyna uMeroT cnemyromue pa-
Gotauky: ["eHepaTbHbIH nUpekTOp, MCIOMHATE BB mupexTop, Hagansuuk o6mero otmera.

8.2.7. PaspacuutensHas paGora ¢ paGOTHUKAMHE MOApPa3IeeHuH 110 IPEYIIPEXKACHUIO YTPATHI IIEH-
HBIX CBEJICHHMH IpH paboTe ¢ KOH(YHICHIMAILHBIME JOKYMEHTAMH BO3JIOKEHA HA PYKOBOIHTEEH
CTPYKTYPHBIX IIOAPa3Ne/eHAH, B OIIMHEHAN KOTOPEIX HAXOLSTCS PAGOTHHKH, JOMYIIEHHEIE K nep-

COHAJIBHBIM JaHHEIM,
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8.2.8. He momyckaeTcs BbIIaya JIMIHEIX Je) paGOTHHKOB Ha pabodne MecTa pykoBouTeseit. JInanble
JleNla MOTYT BBINABAaThCA HA pabOdME MECTa TONBEKO PYKOBOJMTENO OpraHH3AIlHH, PYKOBOIHUTEITEO
CIy>OBI IIePCOHANTA M B HCKIIOYMTENBHEIX CIYYasx, [0 [MHCEMEHHOMY Pa3spelleHHI0 PYKOBOIUTENS
OpraHu3aluy, PyKOBOAUTENIO CTPYKTYPHOTO TIOAPAa3AeIeHMS.

8.3. 3ammTa MepCOHATBHEIX NAHHEIX PabOTHAKA Ha SMEKTPOHHEIX HOCHTEJIAX: JOCTYT K JIEKTPOHHBIM
0azam MaHHBIX, COTEPXKAIIMM TIEPCOHANBHEIE JTaHHEIC pabOTHHKOB, 0BECTIEYHBACTCS CHCTEMON napo-
TeH: Ha yPOBHE JIOKATEHOM KOMIBIOTEPHOM CeTH M Ha YPOBHE 6a3 JaHHBIX. M3MeHeH e naposuei mpo-
HCXOMHUT 0 PEMICHHUIO ['eHepaTbHOro THPEKTOpA.

8.4. 3auiTa NEpCOHANBHEIX JAaHHBIX PAGOTHHKA HA GYM@KHBIX HOCHTEISX: BCe TIAIIKH, COAEpIKAaIIHe
[IEPCOHANBHbIC NaHHbIE pabOTHHKA, XpaHATCS B Kabunete CrenuaiicTa mo pabore ¢ mepcoHanoM, B
nomemeHud Oyxrantepun AO «TEXHO®OPM», B crenuanbHO OTBEIECHHOM JUISI ATOI0 MECTe C
[IPHMEHEHHEM cnéunam,Horo o6opynoBanus (METaIAYECKHE HECropaeMEle mKaQel, ceibrr).

8.5. Kitoum ot crenmansioro ofopynosanus B paGodee BPEMs XPAaHATCS y HAYaIbHUKOB BEIIEYKa-
3aHHBIX [I0Apa3NeNeHni Oe3 paBa mepeiaui TPETHHM JIIAM, Ha BPeMs HX OTCYTCTBHS KITIOYH Xpa-
HATCA Y JINA, UCTIONHAIOMEro 00S3aHHOCTH PYKOBOAUTEIS TIOAPA3/IeCHS.

8.6. Bremnss sammuTa.

8.6.1. Jlnsa 3amuThl KOHDHAEHIIHATBHON HHGOPMAINK CO3NAIOTCS IeeHAIPaBICHHEIE Hebaronpu-
ATHBIC YCJIOBHS M TPYIHONPEOAOIAMBIC MPENATCTBAS /Ul JIUIA, IBITAIOMIErOCsS COBSPIIATE HECAHK-
UHOHHPOBAHHEIH JIOCTYT i OBJajeHue HHDOpManuei. Llensio u pesyistaTom HECaHKITMOHUPOBAHHO-
TO I0CTyNa K HHQOPMAIMOHHEIM PECypcaM MOXKET GBITh He TONBKO OBIALCHHE LCHHBIMYU CBEICHHSAMHU
¥ X UCIIONB30BAHHME, HO M HX BUIOM3MEHEHHE, YHUYTOXKEHHE, BHECEHHE BUPYCA, I0MEHA, tanscu-
(huKarus conepKaHus PeKBH3UTOB JOKyMEHTA U ap.

8.6.2. Ilox MOCTOPOHAMM JIMIIOM NOHHMAETCH Mo60e JTHI0, HE HMEIOIIEE HENIOCPEACTBEHHOTO OTHO-
WCHHA K JeATeNbHOCTH OpraHi3aliy, IOCETUTENH, paGOTHUKY IPYTHX OpraHH3alHOHHBIX CTPYKTYD.
TlocToponHMe THIOA He DODKHEI 3HATH pacIpenelIcHHe (yrKIui, paboure MpOIEcCH, TEXHOIOTHEO
COCTAB/ICHH, O(DOPMIICHHS, BECHHS W XPAHEHHUs TOKYMEHTOB, e | paboumx MaTepHaloB B cryxbe
TIepCcoHaa.

8.6.3. Jlna 3aIMTEl EPCOHANBHEIX JAHHEIX PaGOTHHKOB paboTomaTeNs NPEANPHHAMAET CIIENYIOIHE
MEpEL

- HOPANOK IIPHEMa, yHeTa M KOHTPOJ ICATE/IbHOCTH noceTutenel. JIoGoi moceTuTeNns nepeMermaer-

¢ 110 TeppHTOpHH OpraHu3aliy TONBEKO B COMPOBOKICHHH JUIA, K KOTOPOMY OH ITPHIIIE]T;
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- IpomycKHOH pexum Opranusanuy, Kaxnoe moctoponnee husnaeckoe Um0 obs3ano 3apPETUCTPH-
POBATECS Ha IYHKTE OXPaHBI, COOOIHB 0 cebe CIeyIomue CBeACHHS: (GaMUIHs, HMs, OTIECTBO, K
KOMY HaIIPaBIISETCS, IETb BH3HTA.

- TCXHUYECKHE CPECTBA OXPAHEBI, CHIHATM3anuH. OTBETCTBEHHOCTH 3a MX GecrnepeGoitayo paGoty
JICKUT Ha HavaJIbHUKe 00IIero oTaena.

- HOPATIOK OXpaHbl TCPPUTOPHH, 3/aHHH, IOMENIEHHH, TPAaHCTIOPTHEIX cpeAcTB. OTRETCTBEHHOCTE 32
OXpaHy JIEKHT Ha HadalbHHUKE 06ILNEro oTIena.

- TpeOOBaHHUS K 3alIMTe MHOPMAIUH [IPH HHTEPBBLIOMPOBAHHH U COBECEIOBAHMSX. KonTpomns 3a co-

GIro/IeHIEM TAHHOTO TPeGOBAHHS BONOKEH HA PYKOBO/IHTELS CiTyKObl YIIpaBIEHHs IEPCOHAIOM.

IX. OTBeTCTBEHHOCTH 32 HApYIIEHHE HOPM, peryJIupyoomux o6paboTKy H 3aIMHTY MepCOHATb-
HBIX JaHHBIX pa0OTHHKA.

9.1. 3ammTa npaB paGOTHHKA, YCTAHOBIEHHBIX HACTOSIMM I10TOKEHHEM 1 3aKoHOmaTenscTBOM Poc-
cutickodt Denepalii, OCYIECTRISETCS CyAOM, B LENIIX IPeCedeHHs HETIPAaBOMEPHOI'O UCIIOTB30BAHMUS
NEPCOHATIBHBIX JIAHHBIX PaOOTHHKA, BOCCTAHOB/IECHHS HAPYIIEHHEIX IIPAB H BO3MEICHHS TIPHUYHHEH-
HOro ymep6a, B TOM YHCIIe MOPAIBHOTO Bpe/a.

9.2. Jluua, BUHOBHBIE B HAPYIICHHH HOPM, PETYTHPYIOLIHX nomydenue, 00paboTKy M 3ammTy nepco-
HAJIBHEIX AHHBIX PAOOTHIKA, HECYT OTBETCTBEHHOCTE B COOTBETCTBHH C (he/IepalbHEIMH 3aKOHAMH:
JHCLHIUIHHAPHYIO (3aMeYaHue, BEITOBOP, YBOIBHEHHE);

aIMUHHUCTPATHBHYIO (IIPENYIPEKACHHE WM aIMAHHCTPATHBHEIH mrpad);

TPaXKIAHCKO-TIPABOBYIO (BO3MEIIEHHE IPHINHEHHOTO YOBITKA);

yronoeryto (mrpad, m6o oba3arensHEe paboTE, THO0 HCIPaBHTEILHEIE pabotsl, 6o apecr, 6o
JTHIIEHHE CBOOO/IBI, TUOO MHIIEHHE IPABA 3aHUMATH Ope/leICHHELE JOJDKHOCTH).

9.3. PaoTHHK, IpeloCTaBUBIIAI PaGOTORATENIO MOUIOKHEIE JOKYMEHTBI MM 3aBEIOMO JIOJKHBIE

CBCIICHHS O 0666, HECCT NHCHHILNTHHAPHYIO OTBCTCTBEHHOCTB, BIIJIOTH 0 YBOJIEHEHHS.

X. 3ak/TI09ATE/IbHBIE OJI0KEHHSI.

10.1. Hacrosimiee momokeHune BCTYIAET B CHITy ¢ MOMEHTE €r0 YTBEPKIeHHS [ eHepalbHEIM IHPEKTO-
POM ¥ IEHCTBYET 110 BBEAECHHS HOBOTO [10IOMKEH S 110 3aIMTe MEPCOHATBHBIX TAHHbIX pabOTHHKOB.
10.2. Ilonoskenue o0s3aTeNPHO TSI BCEX paboTHHKOB AO « TEXHO®OPMy, eciid HHEIE YCJIOBHS HE

IIPEAYyCMOTPEHEI B TPYI0BOM JIOroBope PaboTHuKa.
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10.3. TeHepanbHEINA JUPEKTOP BIIpaBe BHOCHTh H3MEHEHHA M JonojHeHus B [lonoxkenue. PaboTHuku
IOJDKHBI ObITh MOCTABJIEHE B H3BECTHOCTh O BHOCHMBIX M3MEHEHHAX W JOIOJHEHMAX 3a 5 JHEH 110
BCTYILUIEHHS HX B CHJLy IIOCPEACTBOM H3/IaHHs I eHepanbHEIM IHPEKTOPOM IIPHKA3a H O3HAKOMIIEHHS C
auM Beex paboTHEKOB AO « TEXHODOPM».

10.4. O3HaxoMiieHHe pabOTHHKOB C YCIOBHSIMH HacTosmero Ilomoxenus mpou3BOIUTCS MO PACIIHC-
KY B JIACTE O3HAKOMIICHHS, SBJIAIOMIAMCS HEOTHEMIIEMOH 9acThi0 HACTOAIIETo TlomoKeH s 10 3aIuTe
IIePCOHATIBHEIX ITAHHBIX PaOOTHHKOB.

10.5. IToamuce paGoTHHKA B TUCTE O3HAKOMIIEHH: ¢ [TookeHHneM M0 3amuTe MePCOHANBHBIX AaHHBIX

paGOTHI/IKOB 03HAYaeT ero cormacue u 00s3aTeNbCTBO HCIIOJIHEHHS.
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Hpunoscenue 1

Pacnncka-cornacue na nomydenne u 06paGoTKy nepcoHATbHBIX 1AHHBIX coTpyaHukoB AQ

«TEXHO®OPM»,
A,
(pamunnn, aMa, oTuecTBo CyGbekTa)
OacnopT CepHH Ne BEIJaH

(nata, kem)

NPOXKHBAKINHH 10 agpecy

paspemwato Akuuonepnomy obmectBy «Texnodopm», pacmonokeHHOMY 10 anpecy 142184, Mockosckas
obnacts, r. TTogonmeck, MKp. KiiuMoeck, npoesn Akaaemuueckuit, 1. 5, nomemenue 1 najee Oneparop, obpa-
GathIBaTh, B TOM YHCIIe; IPHHAMATE, & TAKXKE XPAHUTb, CUCTEMATH3UPOBATE, YTOYHATE (OGHOB/ATS, M3MEHATD),
KOMOHHUPOBATH, GJIOKHPOBATH, YHHUTOKATH, CIIEAYIOLME MOH [IEPCOHANBHBIE AaHHBIE:

[MepconansHeie Llens [Mepeuens nekcTBHI B ciyuae Hecornacus ykasaTs
JaHHBIE HET HanpoOTHB IIBﬁCTBPISi, B
ciy4yae corjacHsa OTMEeTKa

Heé CTaBHTCA

Damuins, [Tybniunoe obpamenne
Hms, Ily6nvuHble NO3PaBICHUsA C IHEM POXKIEHHS
OryecTro. BHeceHHe naHHBIX B porpammy 1C

Pasmemenye 1aHHLIX HA BHYTPEHHEM 3J1eKTPOHHOM
nopTaite KOMIaHHH

BHecenHe B JKypH&IBI POBEIEHHSA HHCTPYKTaXKEH
10 OXpaHe TPyZa U TeXHHKe Ge30MmacHOCTH, KOH-
TPONBHBIN JIUCT MPOXOXKAEHUA HHCTPYKTaKa, Kap-
TOYKY MPOXOKACHHA 00y4eHus

PaszMemienne naHHbIX Ha GyMa)HOM HOCHTENe
(BHYTpEHHEM CIIPaBOUHHKE) KOMITAHHH

VYkasaHHe Ha [BepH pabodero kabuHeTa

Hara, mecsry, ITyGnuuHble MO3ApaBIEHHA C JHEM POMIEHHS

TOJ POXACHHSA BHeceHune 1aHHBIX B Tiporpammy 1C

BHeceHHe B JypHalbl POBEICHUA HHCTPYKTaXKeH
IO OXpaHe TPYJa M TeXHUKe Ge30MacHOCTH, KOH-
TPOJbHBIH JIUCT MPOXOXKAEHNS MHCTPYKTakKa, Kap-
TOUKY NPOXO0XkAEHHS 00ydeHHs

Hamiuue nerei Orpaxenne 1aHHOH HHOPMALHHU B KaJIPOBLIX J10-
M UX KyMEHTax
BO3pacT Brecenne gaHHbIX B porpammy 1C

[lpenocTasnenye IbroT, YCTAHOB/IEHHEIX NeHCTRY-
IOLMM 38KOHONATEIbCTBOM, HAIIPUMED, TIPH COKpa-
LEHHH YHCIIEHHOCTH U APYTHX KaJPOBBIX MPOLETY-
pax

INpenocTaBnenye HANOrOBLIX BEIYETOB (MPH HAIH-
4HH HeTed BospacToM 1o 18 net, mubo obyuaromux-
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¢4 1Mo o4HOH hopme BospacTom jio 25 ner).

[Ty6nu4HOe BpyUeHHE HOBOTOIHMX NOJAPKOB (IIpH
HalM4HK AeTed Bo3pacToM 1o 14 net)

Cemeitroe mo-
JIOJKEHHE

OtpaxeHue 1aHHON HH(OPMALMHU B KaIPOBBIX 10-
KYMEHTax

BHecenne naHHbIX B iporpamMmy 1C

[Tpenocrasiienne NbroT, ycTaHOBIEHHBIX AeHCTBY-
IOLHMM 3aKOHOIaTeIbCTBOM, HANPHMep, NPH COKpa-
LUEHUH THCIGHHOCTH M APYTHX KaJPOBBIX MPOIIETy-
pax

Bmikakimue
POACTBEHHHKH,
JlaThl UX poxie-
HHSA

Otpaxenne aaHHON HHYOPMALIMH B KAZPOBBIX LO-
KyMeHTax

BHecenne naHHbIX B nporpammy 1C

BosMoxHas cBA3b B Ype3BBIYAHHEBIX ciy4dasx

[Ipenocrasnenne JT6roT W rapaHTHil COTTACHO A€H-
CTBYIOLIEMY 3aKOHONATENLCTBY (HAaIllpUMEp, Mpeno-
CTaBlIeHHE OTNYCKOB (€3 coXpaHeHHs 3apaboTHOI
MaThl) ¥ Jp,

IIpeasimymue
Mecta pabo-

ThI/CITyKOHI (¢
yKa3aHHeM Ie-
pPHOIOB, MecTa

OrpaxeHue naHHOM HHGOPMALMY B KATPOBBIX /10~
KyMeHTax

Pacyer cTpaxoBoro craxa Ha OIIATY JINCTOB HETPY-
J0CnOcOOHOCTH

Pacdet craka Ans KapTOUKH MPOXOKAEHHS 06yHe-
HHA

paboTsl/cmyx0el,

JOJDKHOCTEH)

O6pasoBanue, Otpakenne 1aHHOM HH(OPMALMH B KaIpPOBBIX 10-
KBaTHHKAIIHS, EHTax

npodeccus BHecenue 1aHHBIX B niporpammy 1C

BHeceHHe B KapTOUKY MPOXOkaeHNA 0GyUeHHs

Y4eT MPeHMYLIECTBEHHOTO MPaBa B CITy4ae CoKpa-
IEHHA YHCJIEHHOCTH

YuebHrie 3ase-
IIEHHS, B KOTO-
PBIX PabOTHHK
YHUIICA U TIEpH-

Orpaxenne nanHoit HHOPMALKK B KaAPOBBIX 10~
KYMEHTax

Brecenue nanueix B niporpammy 1C

OZ10B yueOhI
3HaHHe OtpaxeHue NaHHOH HHPOPMALMHU B KALZPOBBIX 10-
HHOCTPaHHBIX KyMEHTax

A3BIKOB (KaKHX H
CTEMEHb 3HAHHA)

BHecenue nanHBIX B porpammy 1C

BHecenue manHbix paboTHHKA B CIIHCKH KaJpOBOTO
e3epBa

Ipennoxenue paboTHUKY nepeBoa, COOTBETCTBY-
TOIIEro ero KBanuuKallH, B CITyqasX, YCTaHOB-
JIEHHBIX NEHCTBYIOMHUM TPYIOBEIM 3aKOHOLATENb-
CTBOM

Anpec mMecta Orpaxenne nanHo# HHhOPMALKMH B KaJPOBBIX 40-
TTPOTTHCKH KyMEHTax

DaKTHYECKHIH Brecenue nanHbIX B porpammy 1C

aJipec MecTa

JKHTENIBCTRA

OrnpaBka opuuManbeHeIX coobieHH i (KOpPeCIoH-
ACHUMH OT paboTonarens)

BanKoBCKMe peKBU3UTHI: p/c 40702810300000005078 & Ganke «3eHuT
OKIIO 13331543, KIT1 502101001, OKOHX 24.66.3 52.48.31 51.5 1.3, MIHH 5021012655

, BUK 044525272, x/c 3010181000000000272,




\ TEXHO®OPM

AKUWOHEPHOE OBUIECTBO

 SICOOLSTREAM AHTUOPMb KOHBEAEPHON SAPABKH

142184, Mockosckas o6nacTs, T. [Togonsck, Mip. KiimoBek, mpoesa AxkaneMHYecKHH, 1oM 5, nomemeHHe 1.

tenedon: +7 (495) 937-23-25; dakc: +7 (495) 937-23-26

Crry4au SKCTPEHHOM CBA3H C TMLAMH, [IPOKHBAIO-

IIHMH COBMECTHO C PBﬁOTHHKaMPl

KonTtakTHBIE
TenedoHsl

Orparxenne nanHol HHGOpMaLIMK B KaAPOBBIX 10-

KYMEHTax

BHeceHue fAaHHbIX B iporpammy 1C

Cnyqan BKCTpeHHOﬁ CBA3H C THLAMH, MPOXHUBAKO-

IHMHA COBMECTHO C pasoTHHKaMH

Taxxe mar paspellieHHe Ha nepejady YKasaHHBIX I€PCOHATbHBIX JaHHBIX CIICTYIOUIHM OTIepaTopOM M TOMBKO
1151 Liesiel, HarpaAMYyH0 OTPaXKEHHBIX B IAHHOW PAcITHCKe:

Komy c kakoi Lenbro

ITepcoHalibHble JaHHbIE

Pazpeinato/ve paspemato (HeoOX0IHMO CBO-
eii pyko#t ykazaTh ub0 «aa», THO0 «HeT»)

banky (C6epbank Poccun) —
it opopMIIeHHS cueTa, Ha
KOTOpEI# OyneT nepedrcrares
3apaboTHas niaTa

®amumig, Uma, Otaectro

JaTa, Mecs1l, rog poxAeHHs

HaCl'lopTHBIG OAaHHEBIC

Azipec MpOIKCKH

Anpec hakTH4ECKOro MpoKUBa-
HUS

Howmep Tenedona

CrtpaxoBoi KOMIIaHUH
(PECO-T"apanTHs) — ams
otopmiienus nonmca no6po-
BOJIEHOTO MEAMLIMHCKOTO
CTpaxOBaHHs

Jata, Mecd11, TOZ pOXKIEHHS

[lacnopTHEIE JaHHBIE

AJlpec TIPOTTUCKH

Anpec bakTHYECKOTO TPOKHUBa-
HHUA

Howmep TenedoHa

OAQO «KBAJI um. Kowmxuna»

11 oOpMIEHH NPOITYCKa
Ha TEPPHTOPHIO

Jara, MecAll, TOA poXKACHHA

[TacriopTHBIE HaHHEBIE

Anpec MpornucKu

KpenutHeiM opranisalisM, B
KOTOpble pabOTHUK obparuan-
cst uist oOpMITEHHS U BBIIAYH
KPEOWTOB, TOTY4EHNS HHBIX
YCITYT, MPpH YCIOBHH, 4TOo Pa-
6oTHUK 3apanee coobmun Pa-
foTonaresto HAUMEHOBAHHSA
KpPEAUTHBIX OpraH{3alui

DamMunHa, UM, 0TYECTBO

Craxx paboThl

VpoBeHs 3apabOTHOH MIaThl

TpetsuM nrnam s ohopMm-
JIEHUs BU3BI, TIPUTTIALIICHHS Ha
BBE3/ B HHOCTPAHHEIE I'OCY-
JapcTBa, NpUoOpeTeHHH aBHa-
H JKEIe3HOIOPOKHBIX OHIe-
TOB, 3aKa3a FOCTHHHI]

daMunus, UM, OTHECTBO
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Hata, MecsL, rox poxaenus

ITacniopTHEIE faHHEIE

['paxpaHcTBO

AJipec perucTpaluu U (akTrye-
CKOTO MECTa JKHTE/ILCTBA

B TE€UCHHE:
1) mepriona feficTBrA TPyHOBOrO MOTOBOPA;

2) apXHBHOTO CPOKa XPAaHEHHA 10KyMEHTOR, B KOTOPBIX COZEPIKATCA MO NEPCOHANBHBIE JAHHBIE, HO He MEHee
10 ner;

3) moctosHHO B nporpamme 1C nocie AaThl MOEro YBOJILHEHHH.

Hacrosmiee cormacue Moxer 6ITh MHOI 0TO3BaHO TIyTeM HATIPABJIEHHS MIMCEMEHHOTO 3aABICHHS B CITyKOY
YNpaB/IeHHs MEPCOHAIIOM,

C Ilonoxenuem No 3aiuTe NepCOHANBHBIX JAHHBIX 5 O3HaKOMITeH(a):

(.H.0. Cy6rekra) ¥ (moammes CyGbekTta)

« » 20 T.

BaHKOBCKHE PEKBH3HTEHI; p/c 40702810300000005078 B 6anke «3ennt», BUK 044525272, k/c 3010181000000000272,
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Hpunoscenue 2
OBA3ATEJBCTBO
0 HCpasralleHHH CBEICHHI, COCTABIAIOIIMX [IEPCOHANBHEIC JaHHBIC paboTHHKOB

, B Ka4ecTBe

(bamumns, uma, oTaecTro)
patotHuka AO «TEXHO®OPM) B MepHo HCTIONTHE S paboTEI 110 TpyIOBOMY HOroBOpY
OBA3YIOCh:
1. He pasrnamats cBenenus, conepiarue NEpCOHAlIbHBIE IaHHEIC PaGOTHHKOB, CBENCHNS O pasMepe 3apabort-
HOM TIaTkl MOeH W paGoTHHKOB.
2. BeInonHATE Tpe6oBaHHs NPHKA30B HHCTPYKLMI H MOMNOKEHHIH 110 OBeCIIeYeHHIO COXPAHHOCTH TEPCOHAITE-
HBIX JIJAHHEIX paGoTHHUKOB.
3. Ilpecekats neHcTBHA APYrUX KL, KOTOPIE MOIYT TMPHBECTH K PA3IIIAISHHIO NIEPCOHANBHBIX JAHHBIX ApY-
I'MX paboTHHKOB.
4. He neronb3oBars CBEICHHA O MEPCOHATBHBIX JAHHBIX PabOTHHKOB B CBOIO JINYHYIO TOMB3Y.
5. Mcmone3oBats B cBOel paGoTe NMIIL Te MEPCOHATBHBIE MaHHEIE pabOTHHKOB, KOTOpBIE IEHCTBHTENHHO
HEOGXOAMMBI 1l TIOSTHOLIEHHOTO BBITIONMHEHIS HOMKHOCTHBIX 0GA3aHHOCTEI,
6. [IpH COCTAaBNEHHH JIOKYMEHTOB, BKIIIOYAFOIIMX TepCOHAJIbHBIE JaHHbIE pabOTHHKOB, OMPaHHYHUTECS MHHH-
MaJIbHBIMH, JEHCTBHTE/IEHO HEOGXOMMBIMH B IOKYMEHTE CBEEHHSMH; OTPENICILATE KOMMYECTBO IK3EMILISAPOB
AOKYMEHTOB B CTPOrOM COOTBETCTBHH C JEHCTBUTENBEHON CTyKeGHOM HEOGXOMMMOCTBIO U He JoMycKaTk pac-
CBUIKH HX aJipecaTam, K KOTOPbIM OHHM HE HMEIOT OTHOLIEHH.
7. Ilpu yxoze ¢ paGOTBI WK BEIXOZE M3 MOMELIEHHS Ha cpok Gonee 20 MUHYT, TOKYMEHTEI, coliepIKaIlye mep-
COHallbHbIE NaHHbIe Pa0OTHUKOB, 3aMUpaTh B celid (ecan Her cefia, TO B CIIELHATEHO OTBEJIEHHbIE MECTa IS
COXpaHEeHHs KOHQHICHUMATHHBIX JOKYMEHTOR — SIIMK pabouero CTOMA, XpaHWIHIIE NOKYMEHTOB H T.IL), a
TAKIKE 3aMHPaTh ABEPE TIOMELUEHHH, €CITH B HEM HE OCTAJIOCh APYTHX paBOTHHKOB,
8. JIoKyMEHTEI, CofiepKalme NepCOHAIbHBIE NAHHbIE pabOTHHKOB BO BpeMs paGOTHI pacronarars TakK, YToOkI
HCKTIOYHTE BOSMOXHOCTE O3HAKOMIIEHHA ¢ HUMHM JPYIHX JIULI, B TOM YHC/Ie AOTYIIEHHEIX K MOI00HBIM CBejle-
HHAM, HO HE UMEIOIHX K HUM TIPAMOTrO OTHOLLIEHHS,
9. B citydae MOMBITKY MOCTOPOHHMX JIMIL MOTYYHTE CBEACHHS O NICPCOHATBHBIX JAaHHLIX pabOTHHKOB, HEMe/-
yieHHo coobwate ['enepanbHOMy pexTopy.
10. O6 yrpare wnn HegocTaue HOKYMEHTOE, CONEPKAIUNX MEPCOHANBHBIE JaHHBIE PabOTHUKOB, HEMEIEHHO
coobmatk ['eHepabHOMY IMPEKTOY.
11. OTKa3bIBaTh B MPEAOCTABEHHH [ePCOHATLHBIX JTAHHEIX KoMy 6Bl TO HH GBUTO 6€3 MHCEMEHHOTO pazpenie-
HUs ['eHepanbHOro IMPeKTopa WK yTOTHOMOYEHHOTO M JTHLIA.

MkHe pasbicHeHBl TpeGOBaHHS TOKATBLHBIX HOpPMaTHBHBIX TOKYMeHTOB AO « TEXHO®OPM» 1o Bo-
npocaM 00ecTeHeH s COXPAHHOCTH CBEICHHH, COACPIKAIIMX MEPCOHANBHEIE JaHHBIE PaGOTHHKOB.

MHe u3BeCTHO, 4TO HapymIeHHe yKa3aHHBIX TpeGoBaHMI MOKET NOBEYS 32 coBOi YTOJIOBHYIO, aIMH-
HHCTPAaTHBHYIO, IpaXAaHCKO-IPABOBYIO, NMCLMILIHHADHYIO OTBETCTBEHHOCT B COOTBETOTBMH C 3aKOHOJa-
TEJILCTBOM Poccuiickoit @epeparmu.

JIONKHOCTE NOZMHCE pacmHAPORKA MOAMHCH

« » 20 T.

OnuH sk3eMIIAp 06s3aTeNbCTBA OTY M
«__» 20 r.

[Monnuen
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TEXHO®OPM

ARUMOHEPHOE OBWECTBO

MY LODLESTREAM AHTHOPH b KOHBEAEPHOR 3ANPABKY

142184, MockoBckas 06/1acTs, T. IMononeck, Mxp. KinuMogck, npoesn AkaneMHYecKuil, 1oM 5, nomemenne 1.
Tenedon: +7 (495) 937-23-25; daxc: +7 (495) 937-23-26

JUCT PETUCTPAITNU U3MEHEHHAI

Hara | Bepeus | Crp. Onncanne ABTOp
H3MeHEHHs H3MeHEHH
01.09.2015 1.0 Bce HoBblit nokyMeHT Kormapenxko O.]1,
11.12.2018 2.0 Bee OTpaskeHo epeMMeHOBaHNE OPTaHM3AIAH U3 Crapresa M.C.

OAO «TEXHO®OPM» B AO «TEXHODOPM»,
Ionoxenue nomomseno 1. 2.2 u IMpunoxennem 1
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